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Procedures for Unloading, Set Up, and  
Re-loading the Termespheres trailer. 
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Reminder: The person who picks up the trailer must have a valid driver’s license and be at least 
21 years of age.  The vehicle must be a larger SUV or pickup that has a 2 inch ball hitch.   

�!����!�

1. Before removing the exhibits, be sure the trailer is in a stable position. As exhibits move 
from the back of the trailer, the balance of weight will shift to the front. 

2. Open the trailer door in the back, which forms a ramp. 

3. Make sure the people that unload the trailer are the ones who load the trailer back up.  
This will help you to remember how everything goes back in.  Remember the trailer is 
going to another location.  Make it very secure before you close the door 

4. Once the trailer is unloaded, move the trailer to a location where the trailer signage can 
serve as a billboard for the exhibit. 

5. Place the hitch, and any items that could get lost in the trailer and lock it. 

6. Be sure the trailer is blocked and stabilized for the safety of people passing by. 
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q The educational kits travel on the floor of the trailer. Remove these first. 

q Three activity kits (three tubs) accompany the display. Unload the tubs and keep in a 
secure place until used by the volunteers or teachers can inventory them. 

q Keep the Exhibit Manual & Set-Up Manual with the kits and referred to as needed. 
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1. An Exhibit Manual and the Set- up Manual which are included with the exhibit, 
feature pictures of the exhibit.  These give information on each exhibit piece, plus other 
information that will lead to a great experience for you while the exhibit is in your 
location. 

2. Before you begin to unload the display pieces, check to see how they are set in their 
places. This will be helpful when you reload the display. 

3. Beginning at the back of the trailer (closest to the ramp), Two people must move each 
piece. 

4. Before re- loading please wipe down and clean each exhibit. Make sure all of the pieces 
are back in the boxes they came in.  These boxes were made especially for this exhibit. 

�
Picture 1: Loaded and secured Black Tables 

 

Picture 2 (right): DVD boxes to the 
right. Straps or Net secures tubs to the 
back. 
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Picture 3: Boxes for Magnetic 3D Puzzles 

Picture 4 (right): Secured panels. Loaded 
with Hinges up.  

�
Picture 5: White Tables, Wooden Braces and Extender 
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Tools required for setup and maintenance of the spheres exhibit are:  

q Phillips Screwdriver 

q Pliers 

q Mop Bucket 

q Soft Paper Towels: Not included in kit. Please be sure they are SOFT, not scratchy (buy 
two-ply paper towels only). Please spray/squirt cleansers onto the towel rather than 
directly onto the surface to be cleaned 

�


��������"���

Refer to your cleaning kit for the following:  

q Pledge Multi Surface: For  wood surfaces, DVD monitors, 

q Goof Off Cleanser: For cleaning surfaces of tables 

q Soft Cloths: Please use a damp cloth to wipe down SPHERES and panels.  Be very 
gentle.  They shouldn’t need to be cleaned very often.   
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You may purchase more supplies directly from Dick Termes.  

Dick Termes 
1920 Christensen Drive 

Spearfish, SD  57783 
888-642-4805 or 605-642-4805 

termes@blackhills.com 

q Polyhedrons  $.73 each 

q Möbius Strips $.20 each 
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Please photocopy and return a completed 
Inventory Checklist and Condition Report to 
HOP. Keep the original copy of the reports in 
the manual for the next user. 

You will also find the Inventory Checklist and 
other forms concerning this exhibit on the HOP 
website at www.hopsd.org/exhibits/termespheres/. 

Immediately upon unpacking/packing the exhibit, please complete this form noting the 
condition, especially any damage or wear. Promptly return the completed inventory and 
condition report to HOP as soon as possible. THIS IS VERY IMPORTANT IN ORDER TO 
PREVENT YOUR ORGANIZATION FROM BEING HELD RESPONSIBLE FOR MISSING 
OR DAMAGED ITEMS. 
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If you observe any damage or have any comments about the way the driver handles the 
exhibition, please: 

·  Call HOP at 605-224-8295 

·  Make notes on exhibit condition report before signing and returning to HOP. 

·  Take photographs (if damage is extreme) 
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If you observe any damage or note any missing items, call HOP immediately. Please do a 
thorough inspection, noting cosmetic damage due to wear and tear, broken or scratched 
Plexiglas, etc. Return this form to HOP 48 hours after you have completed this inspection. (This 
should be no later than three days after receiving the exhibition unless other arrangements have 
been made with HOP.) 

TWO BASIC GUIDELINES: 

1. Notify HOP immediately if you observe damage at any point during unpacking and 
installation. 

2. Do not repair anything without authorization from HOP 
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Use a soft damp cloth to clean the spheres. 
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Inventory the exhibit components using the Inventory Checklist. Please search thoroughly for 
any missing components. If they cannot be located, note missing parts on the report and notify 
HOP immediately, especially if back-up parts are not included with the exhibit. 
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Using the following list, examine each exhibit for excessive wear and/or any damage. Notify 
HOP immediately of damages. 
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Name and title of person: __________________________________ Date:____________ 

________________________________________________________________________ 

Institution Name: _________________________________________________________ 
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Exhibit Color Dots 

A: Introduction/ 
Captured 
World 

l  l  

B: Introduction/ 
Polyhedron 

l  

C: Tetra Earth/ 
Magnetic 
Boards 

l l  

D: Hemismirror/  
1-6 Point 
Perspectives 

l  l  l  l  

�
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Condition/Comments: _____________________________________________________ 

 _______________________________________________________________________ 

 _______________________________________________________________________ 

Top braces (2) for this panel set are indicated with Green and Dark Blue dots. 

q Introduction Panel: 

o Rotating Hook 

o Termesphere w/ Rabbits and Dragons 

q Captured World: *Contact Dick Termes to 
purchase additional Captured Worlds for $.73 
each 

o White Table 

o 200 Polyhedrons 

o Container Regular Polyhedrons 

o Hanging Bar with Examples  
Make sure the string comes out of the 
Polyhedron in the correct place so that the 
up/down positions match (photo below) 

q Exploring Polyhedra: 

o DVD Player 

o Black Table and White Table 

o Container of Magnets 

o 3 Hanging Polyhedra 

q Pictures of Termespheres 
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Condition/Comments: _____________________________________________________ 

 _______________________________________________________________________ 

 _______________________________________________________________________ 

Top brace (1) for this panel set is indicated with Pink dots. 

q Introduction Panel: Hanging Termesphere with rotating hook 

o Rotating Hook 

o Termesphere with People in rooms 

q What is a Termesphere? 

q Story of Dick Termes 

o DVD Player 

o Black Table 

q Exploring Polyhedron 

o White Tables (2) 

o 3D Stands (5) 
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Condition/Comments: _____________________________________________________ 

 _______________________________________________________________________ 

 _______________________________________________________________________ 

Top braces (2) for this panel set are indicated with Red dots. 

q Tetra Earth: Hanging Earths (3) viewed 
through the exhibit 

q Tetra Earth (inside) 

o Black table 

o Tetra Earth Stand with Magnets 

q Tetra Earth Magnetic Board 

q Tetra Art Magnetic Board 

o Faces (16 pieces) 

o Food for Thought (16 pieces)t 

o Organic Shapes (16 pieces) 
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Condition/Comments: _____________________________________________________ 

 _______________________________________________________________________ 

 _______________________________________________________________________ 

Top braces (4) for this panel set are indicated with Orange, Maroon, Yellow and Turquoise dots. 

q Hemismirror 

o Hanging Pieces (4) 

o Velcro Half Piece 

o Elephant/Donkey 

o Mirror Sphere 

o Painted Ball 

q 1-6 Point Perspective A: 

o White Table 

o Black Table 

o Pencil Box (with pencils, erasers 
& tape) 

o Clip Boards (18) 

o Hanging Cylindrical Perspective 

q 1-6 Point Perspective B: 

o 200 Möbius Strips  

 *Contact Dick 
 Termes to purchase 
 additional Möbius 
 Strips for $.20 each 

o Hanging Möbius 
(3) 

o Black and White 
Cylinder 

o Möbius Colored 
Strips, Velcro-ed to 
the side 

q Find the Illusions 
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Thank you for your assistance in monitoring the condition of this exhibit. 
Please send your completed report promptly to: 
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Each community will form a local HOP committee that will be responsible for planning for the 
exhibit. The committee can be an existing group or form a new group. The more diverse the 
participants you have the greater your HOP experience will be. This committee will be 
responsible for: 

·  Selecting a contact person who will maintain communication with the HOP Coordinator. 

·  Selecting a sponsoring organization that will sign the contract with HOP. 

·  Securing a date and location for the HOP exhibit and reserve that with the HOP 
coordinator. 

·  Picking up the exhibit trailer from the previous location. 

o The exhibit travels in a 10, 12 or 16 foot trailer and must be pulled by a 
larger pickup or larger SUV. The vehicle must have a 2 or 2 & 5/16 inch ball 
hitch and the driver must be 21 or older. 

·  Unloading the exhibit at library or other designated location. 

o The exhibit is a turn-key operation needing approximately four people to set up 
the display pieces. The pieces are on wheels and can be carefully rolled into your 
venue. An Exhibit Manual accompanies each exhibit piece. 

·  Volunteers to work with the activities and programs provided in the activity kits. 

o It is recommended that you schedule weekly (or more) activities/story times for 
local children and families. Consider offering programs for scout groups, after 
school programs, schools and preschools. The activities and books in the kit 
should make it simple for volunteers to lead these activities. 

·  Maintaining simple volunteer and attendance records. These, plus some basic evaluation 
comments are requested at the end of your exhibit time. 

o All forms are provided in the manual. 

·  Checking the exhibit daily for cleanliness and proper operations. 

·  Cleaning exhibit before packing into trailer. 
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·  Loading exhibit back into trailer, ready for the next location. 

o This should take four people approximately 1 to 1 ½ hours. 

·  Promoting the exhibit’s visit and related activities at least a week prior to exhibit opening 
date. 

o It is possible that a member of the local media will join your committee and serve 
this role. 

o A sample press release, PSA and poster are in the Exhibit Manual. 

·  Design additional Backpack Loan Programs for the library. 

o Each venue will be given a Light & Color or Dinostories Backpack which 
includes science, literature and art activities that are appropriate for at-home use. 
This can be a start of a permanent HOP Backpack Loan Program in your 
community. The Exhibit Manual contains directions on how to develop HOP 
Backpacks. 

·  Securing funding in the form of sponsorship fees for the exhibit and program. Check with 
the HOP coordinator, grant funding is often readily available from statewide sponsors to 
help bring the exhibit to your community. 

o All sponsors should be noted as often as possible in your publicity. A sign to use 
to acknowledge your local sponsors is provided with the exhibit. 

 

 
Project Partners: South Dakota State School of Mines & Technology,  

South Dakota State Library, South Dakota Discovery Center & Aquarium,  
Dahl Arts Center & Rawlins Municipal Library 

 

 
Grant Funding Provided by: Institute of Museum & Library Services 
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Who is Dick Termes and what is a Termesphere?  

Dick Termes is an innovative American artist who uses a six point perspective system that he 
devised, to create unique paintings on large spheres.  Dick is from Spearfish, South Dakota. 

Termespheres are spherical paintings, typically hung by small chains and rotated with electric 
ceiling motors to reveal a complete world as the spheres slowly rotate. 
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The exhibit helps students see and learn about the orders of total visual space with many hands-
on activities.  

�
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2 double sided hinged panels, DVD Player, Magnet toys 

·  Fold & Capture Your Own World   
with 3 hanging pieces 

·  Termespheres: Intro, left panel 
with hanging rotating piece 

·  Termespheres: Collage 

·  Exploring Polyhedra 
Tables, DVD Player, Magnet Toys 
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2 double sided hinged panels, DVD Player, 3D Stands 

·  Exploring Polyhedron 
with table and 3D stands (5) 

·  Termespheres: Intro, right panel 
with hanging rotating piece 

·  Story of Dick Termes 

·  What is a Termesphere? 
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2 double sided hinged panels, Tetra Earth 3D Stand 

·  Tetra Earth (front) with 3 hanging pieces 

·  Tetra Art: Magnetic 

·  Tetra Earth: Magnetic 

·  Tetra Earth (inside) with 3 hanging pieces 
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2 double sided hinged panels, Möbius Strips�

·  Hemismirror 
with hanging pieces 

·  Find the Illusions 

·  1-6 Point Perspective (left)  
Includes Möbius Strips, 4-point cylinders 
depicting a 360 degree world. 

·  1-6 Point Perspective (right) 
With Tables, Pencil box, Clipboards 
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The Media is an important vehicle to inform and 
educate your community about the HOP Exhibit 
event. 
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Develop a media contact list. Include every newspaper (daily, weekly, specialty, etc.), city or 
regional, and radio and television stations. List their addresses, phone and fax numbers, email 
addresses and the key contact person who covers stories such this. 

5�
�!��������������*���
��!
�

Add your event information to the publicity poster enclosed. Make copies and distribute in 
various places (schools, grocery stores, etc.) 
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Add your event information to the model press release and distribute (at their appropriate times) 
to everyone on your media list. Follow every release you send out with a phone call to make sure 
the release got to the correct person. 
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Call and ask for a reporter who covers educations stores such as Light & Color and Dinostories 
to write a story. Most daily newspapers and many weekly newspapers welcome columns from 
their readers. Seek out people in your community – including young people – who can write 
columns about the importance of science, literature and art in your community and how this 
exhibit can be a part of it. 
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Call the news director at your local radio station and ask to be a guest for a live interview on 
their morning or afternoon newscasts. Ask all radio stations to read the radio PSA. 

6������������
��������������������)�
�����������
�

Many local cable and public television stations broadcast community service programs. Ask the 
public service directors at local television stations to add your event to their on-air calendars. 
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Does your location have a website or a blog? Logos for HOP and each of the exhibits are located 
on the HOP website (http://hopsd.org/).  

 
 

 

 

 
Hands-On Partnership (HOP) for Science, 

SD Discovery Center 
805 W Sioux Ave. 
Pierre, SD 57501 

605-224-8295 
605-224-2865 (fax) 
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 We have moved the evaluation online to 
http://www.surveymonkey.com/s/6NBGBLL  

 

The survey is linked through the exhibits page 
on www.hopsd.org or please contact the HOP coordinator (annelewis@sd-discovery.com) to 
have a link mailed to you. 

 

 


